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Municipal Resources.
Access the toolkits by visiting:
www.mpac.ca/en/partnership

New toolkits are available to help 
municipalities answer questions from 
property owners. 

Watch for new updates to this page, 
share your feedback, and let us know 
how else we can support you! 

http://www.mpac.ca/en/partnership
https://www.mpac.ca/en/partnership
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New Data Products.

MFIPPA-compliant 
notification list

MPAC Data Report (MDR) 
a monthly refresh on data 
points not tied to 3rd parties

Detailed 
product catalogue 

in Municipal Connect
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Year End Tax File.

We have engaged with OPTA and 
the following tax vendors:

 Central Square (Keystone, ON PTAX, USTI/asyst)
 Central Square/Aptean (Diamond, VADIM-iCity)
MuniSoft
 Ravic Tech
 Richard Shapcott Systems
 The Managed Mun - Encompass IT
 TownSuite Municipal Software
 TXM Services
 Vailtech Inc.

• Delivery in late-November

• Readiness to ingest new 
file format

• PACNs – Updated manually or 
uploaded into tax software?
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Year End Schedule.
Shipping Address Manager – Action Required – Deadline October 18, 2024

Assessment Roll
Year-End Tax File

Upcoming Deliverables to the Municipality – No Action Required
Roll Based Municipal Change Profile PDF Reports and Data File
Conservation Authority and Payment in Lieu listings 
History of Deleted Primaries
Year-End Analysis Reports
Name and Street Indices
Assessment Change Summaries
Levy Letter
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Severances and 
Consolidations 
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Legislative and Policy Framework.
Planning Act: authoritative source for defining a parcel of land

Land Registry Data: authoritative source of ownership and boundary for a parcel of land

Assessment Act: authoritative source of assessment, classification, and liability for a parcel of land

Internal MPAC Policies and Procedures 

MPAC does not have the authority to correct errors in 
Land Registry or Planning Act and performs its due 
diligence to represent the information as intended. 
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SCIFs combine assessments for consolidations, 
or apportion assessments for severances

SCIFs also provide any new roll numbers 
produced that may be required.

What is a Severance Consolidation 
Information Form (SCIF)?

MPAC is governed by section 356 of the 
Municipal Act to produce apportionments. 
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Severances. (Pre-MPAC) 
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Property Owner
Property Owner wishes 

to sever property

Land Registry
Lawyer deposits transfer 

(Land Transfer Tax 
Affidavit LTTA/S)

Municipality
Approves Bylaw, Zoning, 

Committee of Adjustment, 
and grants consent

Land Surveyor
Deposited survey defines 

property boundary



© MPAC© MPAC

Classification: Private

Severances. (MPAC)

Receive Land 
Registry Data

Teranet sends 
MPAC Land 

Registry 
Information

Transfer 
document 
confirms 

presence of 
parcel boundary 

change

Review Data 
Sources

Land Transfer 
Statement

Committee of 
Adjustments

Consents

Land Surveys

Property Data 
Updates 

Assign Roll 
Numbers

Update Address

Update Parcel 
Boundaries

Update Tax 
Liability

Valuation 

Confirm structure 
location

Calculate site 
dimensions

Determine values 
and classification 

of land

Activate roll 
numbers for roll 

return

Generate Product

Send Parcel Fabric 
update to Teranet

Apportion Roll 
Values & deliver 

SCIF to 
Municipality

Property 
Assessment 

Notice sent to 
Property Owner

Service Level Starts

Service Level Ends
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Example of a Severance.
10 acre parcel of land assessed at $100,000 RT

Owner sells 5 acres vacant land and retains 5 acres

Owner retains roll 
number, but site area 
changes to 5 acres and 
apportioned value is 
now $50,000 RT

New roll number created 
with a site area of 5 acres 
and apportioned value of 
$50,000 RT

MPAC can only apply an apportioned value based on the value and tax rate from the Assessment Roll. 
The CVA of the newly created properties will be reflected on the next year’s assessment Roll.
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Example: SCIF – Severance.

12

CON 1 PT 1 & 2

CON 1 PT 2

CON 1 PT 1 
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New Assessment Roll – Severance.

Retained Roll #
5 acres
$67,000 RT

The Assessment Roll for the following tax year will display the Current Value for both the 
parent and the child roll numbers, based on their current state and condition.

New Roll #
5 acres
$67,000 RT
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Consolidation of Parcels
Two or more abutting parcels under a single ownership are 
consolidated at the land registry office pursuant to an Application 
to Consolidate Parcels.

Mergers in Title
Title to separately owned properties may in law “merge in title” 
and become one property for property assessment purposes 
when two or more abutting properties come under a single 
ownership. This may occur even if there is no Application to 
Consolidate Parcels registered at the land registry office.

14

Consolidations & Merge in Title.

Criteria to merge in title:
Same ownership
Abutting
Not lots on a plan
   of subdivision
No natural severance
No stand-alone
   consents

MPAC does not proactively review the title to land to determine if a 
merge in title has occurred.
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Example of a Consolidation.

After Consolidation, one roll number remains, 
and the site area changes to 10 acres with an 
apportioned value of  $100,000 RT

5 acres parcel with a 
value of $50,000 RT

MPAC can only apply an apportioned value based on the value and tax rate from the Assessment Roll. 
The CVA of the newly created property will be reflected on the next year’s assessment Roll.

5 acres parcel with a 
value of $50,000 RT
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Example: SCIF – Consolidation.
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CON 1 PT 1 & 2

CON 1 PT 2

CON 1 PT 1 
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Next Assessment Roll - Consolidation.

The Assessment Roll for the following tax year will display the Current Value for the 
remaining roll number, based on its current state and condition.

Retained Roll #
10 acres 
$91,000 RT
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Why are Roll Numbers 
Retained on Certain Properties?
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Retained Roll Numbers.
• Normally, roll numbers are retained with the structure 

• When they are not retained with the structure it is due to the way the 
severance is registered

• Municipalities can request which parcel retains the roll number by emailing 
lpuconsents@mpac.ca before the SCIF process begins

• Once the SCIF process has started, the roll numbers cannot be switched

mailto:lpuconsents@mpac.ca
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How Do I Ask A Question about a SCIF?
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Municipal Connect – My Work.
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How Do I Search for SCIFs on Municipal Connect?



© MPAC© MPAC

Classification: Private

Municipal Connect – My Work.
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How Do I Filter Properties in My Municipality?
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Municipal Connect – My Properties.

• Consolidated
• Consolidation
• Released Roll - Severance
• Sev/Con Processed
• Severance
• Etc…
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How Do I Find Out What Rolls are No Longer in the 
Assessment Roll?
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Product – History of Deleted Primaries.

• .txt file

• Information includes Status (Old/New), Roll Number, Owner Name, Deletion Date, Update Date, Reason
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Why Do the Municipal Connect and 
SCIF Values Not Match? 
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SCIF and CVA Not Matching.
• Values to use for in-year updates come from the SCIF, which are apportioned values from the 

associated assessment roll
• Municipal Connect reflects the CVA and not the apportioned value

Example
• Severance to split one property equally into two properties where the subject property has a 

CVA of $100,000 RT
• Severed properties are apportioned to $50,000 RT each on the SCIF
• Municipal Connect will reflect $67,000 RT for each property, which is the assessed value (CVA)
• For the affected year, the SCIF value should be used to make in-year updates



© MPAC© MPAC

Classification: Private

Reminders.

• Review of Municipal Connect users (retirements, job duties)
• Update MPAC of any staffing/contact information

Webinar Recordings - MPAC YouTube Channel
January 17 Appeals Update
March 27 Data Sharing and Services Agreement
May 23  MPAC’s Best Practices for Protecting your Municipality’s Data
June 25  Tax Application: An Overview and Update
Sept 11  MPAC Property Insights and Meeting the Evolving Needs of Our
   Partners – A Municipal Update

https://www.youtube.com/playlist?list=PLQXpjZB0TXxkhe9C6GsGlLX-CPSOFy44r
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